
 

Wealden District Council Fees Policy for Relevant Protected 
Sites 2014  

The Mobile Homes Act 2013 (The 2013 Act) has altered legislation that governs 
permanent residential sites. The Act refers to these sites as ‘Relevant Protected 
Sites’. Local Authorities are now able to reclaim costs for administering and 
monitoring site licences. This will allow for a fee to be levied in relation to the 
following: 

 New Application for Site Licence; 

 Transfer of Site Licence; 

 Variation of Site Licence (i.e. amending conditions or regularising plan 
etc); 

 Annual Fee (To cover annual administration, assessment and review) ; 
and 

 Depositing of Park Rules with Local Authority. 

The policy has been developed with reference to the following documentation: 

 Department for Communities and Local Government (DCLG) guidance 
document on setting fees published in Feb 2014.  

 LGA Open for business - LGA guidance on locally set fees. 

 DCLG Park Homes: Site Licensing - Definition of relevant protected sites. 

The policy has also been framed in conjunction with the Pan Sussex Group, 
which comprises of most Local Authorities (LA) within the County and is attended 
by LA officers who deal with site licensing matters on a regular basis.  In the 
Wealden District there are currently seven relevant protected sites with 98, 9, 
166, 63, 390, 15 and 55 units. 

The policy relates to the following matters: 

 The fee payable in each circumstance; 

 The method of apportionment of those costs in setting those fees; 

 The annual fee and when it is paid; 

 Determine implementation date; 

 How surpluses and deficits are to be treated; and 

 Other matters that are deemed to be relevant. 

Fees payable 

The fees are based on the number of units on each site, which are split into five 
individual bandings. 

Below is a table stating the exact cost associated with each application type 
within each banding: 

  



 

 

 
Band 

 

Number of units on 
site 

A 

(2 – 5) 

B 

(6 - 24) 

C 

(25 - 99) 

D 

(100+) 

 

E 

(Single unit 
sites and 
family sites) 

New Application for 
Site Licence  

£175.00 £300.00 £330.00 £350.00 £175.00 

Transfer of Site 
Licence  

£60.00 £115.00 £115.00 £115.00 £60.00 

Amendment of Site 
Licence 

£60.00 £115.00 £115.00 £115.00 £60.00 

Annual Fee No Annual 
Fee 

£185.00 £215.00 £235.00 No Annual 
Fee 

Depositing of park 
rules with Local 
Authority 

 

£40.00 

 

£75.00 

 

£75.00 

 

£75.00 

 

£40.00 

 

Sites that fall into Band A and E have been exempted from payment of the 
annual fee and there is a reduced fee for transfer/ amendment of licence and 
depositing park rules.  

Sites which are mixed use i.e. partly holiday with some residential will be 
deemed to fall within the definition of a ‘Relevant Protected Site’ and so fees can 
be charged in relation to the residential units, unless it is exempted under the 
2013 Act (Residential units on a holiday caravan site that are owner occupied or 
for staff/management are exempt). 

Breakdown of Costs 

The Mobile Homes Act 2013 enables a Local Authority to reclaim costs for 
administering and monitoring site licences, but prevents a local authority from 
charging for: 

 Enforcement for breach of condition etc, as separate provisions provided 
for under the Mobile Homes Act 2013; or 

 Site visits and enforcement against unlicensed sites. 

Each application type and annual inspection has been broken down into its 
constituent parts in order to identify clearly: 

 Each task involved in the process; 

 The average amount of time taken to complete each task; and  

 The job role of the officer completing the task.  

The ‘On-costs’ (Salary of post holder + any additional costs incurred by the 
employer as a result of employing a person in that position) for each job role has 



 

then been applied to each template to determine the overall fee associated with 
each application type, as well as, calculate the annual fee due. 

Implementation date and the date each year the annual fee is payable 

The annual fee will be due on or after the 31st January 2015 for any existing sites 
and annually thereafter. Any sites licensed for the first time after the 
implementation date will attract an annual fee on the anniversary of grant. 

Revising Fees 

A local authority can only charge in order to recover costs. Therefore, the fees 
will need to be reviewed annually to ensure that the charge covers the cost of 
administering this system and also adjusted if a surplus has inadvertently been 
made. 

CHARGES FOR ENFORCEMENT NOTICES AND WORKS IN DEFAULT  

Section 9A of the Amended Act allows Local Authorities to serve compliance 
notices on the occupier of the land where site licence conditions are breached.  

The Council will make a charge for costs involved in serving notices. The charge 
covers the reasonable expenses incurred in the preparation and service of the 
notice. The expenses are in connection with the time taken to inspect the site, 
preparation of the notice, its service and associated administration.  

Failure to comply with the works detailed in the notice within the specified 
timescale would be an offence.  

Following a successful prosecution for breaching a compliance notice, Local 
Authorities are able to serve notice to enter the site and carry out the necessary 
works (referred to as works in default).  

In addition to this, Section 9E of the Amended Act allows a notice to be served 
on the occupier of the land enabling the Local Authority to enter the site and take 
emergency action where there is an imminent risk of serious harm.  

Local Authorities have the power to reclaim expenses associated with carrying 
out necessary compliance works and/or emergency action. The charges would 
include the actual cost of the works, by a third party if necessary, an appropriate 
sum for officer time, based on an hourly rate, and the cost of the administration of 
the charge. The occupier of the land has the right to appeal to a residential 
property tribunal against a notice and charges imposed.  

Section 9L of the Amended Act enables a local authority to charge interest from 
the operative date of a demand for expenses at a rate fixed by the authority.  

Unpaid charges can be placed as a charge against the land.  

Enforcement costs are therefore not included in the calculation of the fees fixed 
by this Fees Policy.  

 


